ST. THERESA CATHOLIC SCHOOL

Parent-Student Handbook

2016-2017

A

ith e Service ¢ Know/e




PREFACE
School Administration
Mission Statement
Accreditation
Philosophy & Goals
The Mission of the Catholic Schools in Texas
Governance
The Bishop
TCCED
TCCAC
Archdiocesan Board of Education
Superintendent
The Pastor
The Principal
The Teacher
The School Board 7
The Role of Parents

POLICIES AND PROCEDURES
Administrators Right to Amend
Admissions Policy

Allergy Plan

Animals

Asbestos Management

Attendance

Backpacks/Purses

Books, Workbooks

Cafeteria

Cell Phone

Change of Address/Contact Information
Communication

Conferences

Custodial/Non-Custodial Parent Rights
Dismissal Procedures — End of the Day
Dismissal Procedures — During the School Day
Early Release

Electronics/Toys

Emergency Operations Plan
Emergency School Closing

Extended Day

Forgotten Articles — Lost and Found
Fundraising

Grievance Procedure

Gum Policy

Health/Clinic

Insurance

Items Left at Home

Parent Conduct

Parent Involvement in School Activities
Parents/Visitors on Campus

Parental Supervision

TABLE OF CONTENTS

N~Noooooocgocgoo o b~ SDS

~

O 00 0

10
10
10
12
12
12
13
13
13
13
13
14
14
14
14
14
15
15
15
16
16
16
16
19
19
19
19
20
20



Party Policy

Personal Items

Possession or Use of Controlled Substance

Spirit Days

Suspected Abuse or Neglect of Children or Minors
Telephone

Weapons

BEHAVIOR AND DISCIPLINE
R.I.G.H.T. Choice
Harassment/Bullying Policy
In-School Suspension
Out-of School Suspension

ACADEMIC REQUIREMENTS
Curricular Requirements by Grade level

ACADEMIC POLICIES

Homework when absent

Late work

Report Cards and Progress Reports
Student Planner and I-pads

GRADE POLICY AND REPORT CARDS
Grade Policy

Report Cards

Academic and Conduct Honor Rolls
Special Needs Learners and Referrals
Standardized Testing Program

STUDENT LIFE
Dances/Special Occasions
Extracurricular Activities
Guidelines
Athletics
Other Extracurricular Activities
Eligibility Requirements
Attendance
Enrollment
Expectations
Practices and Game Policy
Registration Process
Team Meetings
Transportation
Uniforms & Equipment
Virtus Training
Field Trips

FINANCIAL RESPONSIBILITIES
UNIFORM POLICY

iPad Use Agreement

Media Release Form

Handbook Acknowledgment Form

20
21
21
21
21
21
21

22
27
27
27

28

29
29
29
30

31
31
32
32
34

35
35
35
36
36
36
37
37
37
37
38
38
38
38
39
39

39
40
45
46
47



St. Theresa Catholic School
6623 Rodrigo
Houston, Texas 77007
www.StTheresaSchool.cc
713-864-4536

SCHOOL ADMINISTRATION

Pastor: Rev. Philip Lloyd
Principal: Melissa llski
Academic Dean: Ruth Techmanski
Dean of Students: Carman West
Learning Resource Director Sharon Telfer
Admissions Director Kelly McCarty
Director of Mission Advancement: Enrique Benitez
Athletic Director Scott Sugalski

“Before my eyes He placed the book of nature and | understood that all the flowers created by Him
were beautiful...that if all the little flowers wanted to be roses, nature would lose her springtime garb.
The same is true of the world of souls, the Lord’s living garden.”

-St. Therese of Lisieux
Vision

St. Theresa Catholic School is a diverse community of Love, rooted in Faith, Service and Knowledge.

Mission Statement

St. Theresa School is an educational community rooted in the Catholic faith and committed to providing
students with a comprehensive, creative, and challenging program of studies. In a nurturing
environment, students are encouraged to discover their full potential and to generously put their gifts at
the service of God and others.

Accreditation
St. Theresa Catholic School meets all standards, policies, and requirements and is fully accredited
through the Texas Catholic Conference Education Department (TCCED).

Philosophy
In a Christ-centered atmosphere, St. Theresa School:
* Believes that learning is a life-long process
* Supports the development of each student’s unique potential
*  Commits to providing students with the learning experiences that nurture the development of
the whole person
* Promotes a way of life rooted in the Christian call to discipleship and service
*  Works in partnership with parents to form young people who love to learn and who embrace
Christian values and ethics
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Goals

e To encourage the building of a faith community among the students, faculty, administration,
parents, and parishioners.

® To nourish a closely-knit parish school community of members who are supported and guided; a
community that is marked by shared enthusiasm for living and learning expressed through caring,
respect, and courtesy that results in a happy and purposeful environment for all.

e To offer a program of studies that will provide all students with a religious foundation, strong
academic background, and an introduction to the arts, so that students will come to value faith,
discipline, imagination, order, and discovery.

e To provide our students with religious, academic, and social standards and expectations that
challenge them to give their best in an accepting and compassionate setting that encourages each
person to be an individual.

e Continue to develop and implement a school-wide plan for the effective use of technology that will
maximize resources and increase learning while reinforcing the values identified in the St. Theresa
Catholic School mission statement.

The Mission of Catholic Schools in the State of Texas
The ministry of Catholic education in general is the fulfillment of the educational mission of the Catholic
Church and has as its primary goal the continuous formation of the Christian person.

As a pastoral instrument of the church, the strength of the Catholic school is its ability to respond to the
needs of the whole person, the church in a time of transition, and the world with a global perspective
for a peaceful and sustainable future.

The Catholic school is a unique environment in which students can experience the presence of the

Holy Spirit. Its focus is on the individual person's spiritual, moral, intellectual, social, cultural, and
physical development. In the Catholic school, students and teachers are drawn to proclaim the Gospel
message, to unite in worship, to respond to the needs of the community through fellowship and social
justice, and to serve all people through the sharing of their spiritual gifts and temporal goods.

Intellectually, students are challenged to work to the best of their abilities. In a world of diversity and
absolutes, students need to be freed to appreciate and understand the living organism called Earth, the
peoples and cultures that inhabit it, and to develop global perspectives by which to form their lives and
consciences. Students are provided opportunities to develop basic academic and physical skills, pursue
knowledge, and critically study and analyze the world in which they live.

The effective Catholic school must call its students to the conviction that people are more important
than material gain, that justice is more important than success, that love is more important than
esteem, and that collaboration unites while competition divides. The truly successful Catholic school
student is not necessarily one who is successful in every endeavor, but one who accepts Christian
responsibility for fulfillment of personal potential and shares these gifts with others.

Texas Catholic Conference Education Department



GOVERNANCE

The Bishop

The Bishop, as the chief representative of the Church's teaching authority, is the head of the
Archdiocesan System of Schools. The administration of the schools is carried out by the Superintendent.
Religious Education is under the guidance of the Director of the Office of Continuing Christian Education.

Texas Catholic Conference Education Department (TCCED)

TCCED is the designated coordinator of all activities related to state accreditation. As such, it shall
establish standards which a diocesan system of schools must satisfy to be accredited and shall adopt an
accreditation process to be used in Catholic schools. Corpus Christi Catholic School received its
accreditation renewal in May, 2007.

Texas Catholic Conference Education Department Accreditation Commission (TCCAC)

Membership consists of all superintendents of the fourteen Texas diocese, other experts in the field of
education, and two bishop members who serve as Episcopal liaisons. The Commission, through
committees, is responsible for setting up the operations, ongoing planning of the accreditation process,
review of school compliance, and reporting of accreditation status.

Archdiocesan Board of Education
The Archdiocesan Board of Education is an advisory council delegated by the Archbishop and
responsible to the Archdiocese for archdiocesan-sponsored educational programs.

Superintendent

The Superintendent of schools is the organizational and instructional leader in the system of Catholic
schools of the Archdiocese of Galveston-Houston. The superintendent's specific responsibilities include:
directing and coordinating the Catholic School office, coordinating and supervising the central
administrative services for the efficient operation of all Catholic schools, implementing all policies of the
Archdiocesan Board of Education and implementing the principles and standards for accreditation
(TCCED).

The Pastor

The Pastor is the spiritual leader of the parish and the ex-officio chief administrative officer of the parish
school. It is his duty to see that the teachings of the Church are clearly and accurately presented. The
immediate direction of the school and its instructional program is, however, to be delegated to the
Principal. Satisfactory and effective administration depends on the cooperation and mutual support of
both Pastor and Principal in matters of local educational policy.



The Principal

The Principal is the educational leader of the school, possessing full administrative responsibility for the
instructional program of the school. As the educational head of the school, the Principal is held
accountable for school policies outlined in the Texas Catholic Conference Education Department
Accreditation Principles and Standards, Archdiocesan School Goals, the Archdiocesan Board of Education
Policies, State Rules for Curriculum and the Catholic School Office Administrator's Handbook of
Regulations, and policies established by the local Education Council.

The Teacher

The teacher's primary responsibility is classroom instruction. The teacher is responsible for supervision
of students, effective communication with the school community, and following guidelines of the
curriculum for the grade, provided by the Archdiocesan Curriculum Guidelines in accordance with the
Essential Elements of the State of Texas.

The School Board

The School Board is advisory to the pastor and principal. Board responsibilities include:

e Setting goals and objectives for the school
Making recommendations for the school policies
Making recommendations for the school budget
Sponsoring or participating in activities that pursue the school’s goals and objectives
Reviewing the principal’s service and implementation of policies and projects
Evaluating its own performance, including the effectiveness of its policies and projects

Members are discerned in the spring. All interested parties may attend the discernment meeting. The
date will be posted in the church bulletin and school newsletter.

Role of Parents

"Since parents have conferred life on their children, they have a most solemn obligation to educate their
offspring. Hence parents must be acknowledged as the first and foremost educators of their children.
Their role as educators is so decisive that scarcely anything can compensate for their failure in it.

It is particularly in the Christian family, enriched by the grace and sacrament of matrimony, that from
their earliest years children should be taught, according to the faith received in baptism, to have
knowledge of God, to worship Him, and to love their neighbor.

While belonging primarily to the family, the task of imparting education requires the help of society as a

whole. As for Catholic parents, the council calls to mind their duty to entrust their children to Catholic

schools, when and where this is possible, to support such schools to the extent of their ability, and to
work along with them for the welfare of their children."

Declaration on Christian Education

Proclaimed by His Holiness, Pope Paul VI

October 28, 1965



POLICIES AND PROCEDURES

Administration’s right to Change the Handbook

The school and or Principal retain the right to amend this handbook for just cause. The Principal
reserves the right to wave and/or deviate from any and all disciplinary regulations for just cause at
his/her discretion.

Admissions Policy

The Catholic Schools in the Archdiocese of Galveston-Houston admit all students to the rights, privileges,
programs, and activities made available to the student body. They shall not discriminate on the basis of
race, color, age, national or ethnic origin in the administration of its admission, loan, athletic, or
scholarship programs. St. Theresa Catholic School adheres to the policies stipulated by the Archdiocese
of Galveston-Houston.

Admission to St. Theresa Catholic School is based on the availability of space and resources as well as
the developmental, scholastic, and behavioral qualifications of the applicant. All applicants are required
to participate in admissions screening.

The following priorities are used in student admissions:

e Students presently enrolled who receive an invitation to re-register as a result of meeting
the behavioral and academic standards of St. Theresa Catholic School. Parents and
guardians must also conform their conduct to reasonable standards of cooperation and
support consistent with the school’s mission

Siblings of students presently attending St. Theresa Catholic School

Applicants coming from the St. Theresa Catholic Church Early Childhood Center

Parishioners of St. Theresa Catholic Church

Catholics

Non-Catholics

An original birth certificate, a Baptismal Certificate, current immunization records, Social Security Card,
current report card, standardized test results (if administered), a current confidential teacher
recommendation form and health records must be provided. Parents are also required to sign a Tuition
Agreement. All required forms must be returned and all fee payments must be up to date at the time of
registration before placement is assured.

e The following age guidelines are required for Pre-Kindergarten through First Grade:

Pre-K 3 students must be 3 years old on or before September 1
Pre-K 4 students must be 4 years old on or before September 1
Kindergarten students must be 5 years old on or before September 1
1* Grade students must be 6 years old on or before September 1

o All new students are admitted on a probationary basis.

Parents are expected to disclose any significant confidential information, which may affect their child’s
educational progress. Pertinent information includes, but is not limited to: diagnostic evaluations,



medications or specific family situations. Pre-Kindergarten and Kindergarten students must be toilet
trained before school begins. Students may not wear pull-ups or other training aids at school.

Students with frequent accidents during the school year may be asked to withdraw their attendance at
St. Theresa. The recommendation and decision of the school is final.

Allergy Plan

The question of banning anything in schools is controversial. We live in a world that is contaminated
with potential allergens. Anaphylactic children must learn to avoid specific triggers. However, certain
measures can be implemented to reduce the threat of an anaphylactic reaction in our students with Life
Threatening Allergies:

Parent Responsibilities:

1. Provide the school with a list of child’s allergies

2. Provide the school with at least 2 EPI-pens which will travel with the child throughout the day in
the classroom Emergency Kit.

3. Provide the classroom teacher and cafeteria staff with the standardized Allergy Alert poster (see
school nurse) containing a photograph of the child and a list of their life threatening allergens

4. Provide the classroom teacher and nurse with a photograph and description of each child’s
allergy and emergency treatment plan to be included with the classroom emergency kit along
with the 2 EPI-pens.

5. Children who attend after school programs will take their 2 EPI-pens with them and return them
to their teacher the following morning.

6. Provide the classroom teacher with approved allergen free food items for “special” in class
treats, so they may participate at parties and classroom events. These snacks will also be used
in the event of emergency “Lock down” procedures where children must shelter-in-place.

7. Children who are no longer allergic or no longer require an EPI-Pen must present a letter of
explanation from their allergist. This letter must be shared with the School Nurse, the Principal
and the student’s teacher.

Student Responsibilities:

1. Eatonly food which they have brought from home.

2. Do not share food, utensils or containers.

3. Place food on a napkin, disposable placemat or wax paper to prevent unnecessary
contamination.

4. Wash hands with soap & water before and after all meals.

5. Avoid potential allergens.

6. Immediately communicate any and all health concerns to the nearest staff member (to the best
of their ability).

7. Children who attend after school programs will take their 2 EPI-pens with them and return them
to their teacher the following morning.

Staff/Teacher Responsibilities:

1. Teachers/staff must consult with the nurse before supplying ANY edible food or food for craft
projects, to students in classrooms with students who have Life Threatening Allergies.

2. Homeroom teachers will post Allergy Alert posters of all their students with Life Threatening
Allergies, in a highly visible area near the teacher’s desk and in the school kitchen.



3. Teachers and staff will carry a walkie-talkie and emergency first aid kit (containing all student’s
EPl-pens and allergy plans) with the class at ALL TIMES.

4. Follow St. Theresa Emergency Treatment Plan in the event of an anaphylactic reaction.

5. Ensure that all students wash their hands with soap and water before and after all meals.

6. Notify all classroom parents at the beginning of the school year, of students with known food
allergies and request their assistance in keeping all of our children safe.

7. Understand that there is NO CURE for food allergies.

8. Epinephrine is the ONLY treatment to reverse anaphylaxis.

Administrative Responsibilities:

1. All staff members will be made aware of all students with Life Threatening Allergies, through a
written notice from the school nurse.

2. All cafeteria tables will be washed with soap and water after each lunch period.

3. A “safe table” will be provided by parent request

4. Provide an annual Allergy Awareness Training for ALL staff, which includes a demonstration and
practice use of the EPI-Pen.

5. Advise all Substitute teachers of children with Life Threatening Allergies in their class and
provide emergency allergy pans for each child.

6. Understand that there is NO CURE for food allergies.

7. Epinephrine is the ONLY treatment to reverse anaphylaxis.

Animals
No dogs or other animals are allowed on campus, unless written permission is obtained from
Administration.

Asbestos Management

A copy of our asbestos management plan is available for review at the school office by appointment
Monday-Friday 9:00 am — 3:00 pm.

Attendance

In compliance with the Texas Catholic Conference Education Department (TCCED), and the Archdiocese
of Galveston-Houston, St. Theresa Catholic School has 180 instructional days for students each year.
Daily school attendance is the only effective way to assure continued academic progress. The school
establishes a calendar before the beginning of each school year. Parents/guardians are expected to
honor the calendar.

Students are to attend school unless there are valid reasons for absence. Excessive absence, as well as
habitual tardiness, seriously affects school performance.

A student may not receive credit for a class unless the student is in attendance for at least ninety
percent (90%) of the days the class is offered. Promotion or credit may be jeopardized if a student
misses more than ten percent (10%) of the school year, which is equal to eighteen (18) excused or
unexcused absences.
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School hours are from 8 am to 3:30 pm except for early dismissal at 2:30 pm. every Wednesday.
Students arriving after 11:30 am will be marked one-half day absent. Students leaving prior to 11:30 am
will be marked one full day absent.

The school offers supervision for students from 7:00 am to 7:45 am in designated areas. Students are
not to be on the school grounds before 7:00 am. Students who remain on campus after 3:55 pm or 2:55
pm on Wednesday, (unless they are part of an organized activity sponsored by the school) will be placed
in the Extended Day program and parents/guardians will be charged appropriately. A parent/guardian
or designated adult must directly supervise student spectators at athletic competitions and siblings of
students who are involved in athletics; this includes the playground. Student safety is a very serious
concern.

Parents/guardians are requested to contact the school office by 9:00 am on the day of the absence or in
advance if known. If a student’s absence is not confirmed by 9:00 am, the school office may attempt to
contact the parent to verify the whereabouts of the student.

In all cases, students are subject to the discretionary authority of the principal for determination of
whether absences are excessive and to determine what consequences will be enforced.

School absence is categorized in the following manner:
Excused Absence:

If a student is unable to come to school due to illness (including all dental and doctor appointments)
a Doctor’s Note is required. Failure to provide this documentation upon the student’s return will
result in an unexcused absence.

Absences due to family emergency, a death in the immediate family, or serious/prolonged illness
are always handled on an individual basis. Special care and consideration for the student and
his/her family will determine the procedure which the school will follow in such circumstances.

e For excused absences, students are responsible for all make-up work and tests. One school
day will be allowed for make-up work to be completed for each day the student was absent.

o Teachers are not required to give make-up tests or assignments for unexcused absences,
including planned vacations which are not aligned to the school calendar.

e A student not physically present at school, excused or unexcused, is marked absent.

The consequences for unexcused absences may include the following:
e Zeros for missed tests or assignments
e Loss of credit
e Retention

Tardiness: A student is tardy if he or she arrives after 8 am. Tardies are accumulated to determine
the percentage of class time missed. Promotion or credit may be jeopardized if a student misses
more than ten percent (10%) of the school year, which is equal to eighteen (18) excused or
unexcused absences.
e A student who is late is required to report to the reception area to get a tardy slip before
being admitted to class.
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e MASS DAY TARDIES: In order to avoid disrupting the celebration of Mass, students should
not be brought into the Church. All tardy students are required to check in at the main
school entrance.

e Students arriving prior to 8:10 am will be escorted to Mass by school personnel.

e Students arriving after 8:10 am will supervised by school personnel

Parents may not bring students to the Church or drop them off at the Church for any reason.
Teachers are not permitted to accept tardy students without a tardy slip. Students must be
checked in at the main school entrance.

Early Pick Up: Students must be picked up prior to 3:00 pm (2:00 pm on Wednesday) if they need to
leave early. Parents may not walk in to pick up students after dismissal procedures begin at 3:00 pm a
doctor’s note is required for all excused absences.

Backpacks/Purses

e Backpacks/purses are to remain in lockers/cubbies. They are not to be carried from class to
class.

e Backpacks communicating a demeaning, derogatory or vulgar message/artwork or inciting
violence are not permitted.

e Graffiti on backpacks is also prohibited.

e Political or campaign paraphernalia are not allowed.

o All personal items including, but not limited to: cell phones, backpacks, gym bags, and purses
may be inspected at any time. The use of these items is a privilege extended to the students;
which can be withdrawn at any time.

e Backpacks must fit into lockers/cubbies. Most backpack with wheels will not fit into lockers and
cubbies and therefore are not permitted. If a student has a medical need for a backpack with
wheels, please consult with the principal.

Books/Workbooks

Students are responsible for the care of the books issued to them. If a student loses or damages a book,
he/she is responsible for notifying the teacher and the student will be fined the full amount of purchase.
All school-owned texts should be COVERED at all times to provide protection and to minimize wear and
tear.

Consumable workbooks/materials also are issued to the students. If a workbook is lost, the student will
pay the full price for a replacement. At the end of the school year, the teacher will collect all
consumable workbooks.

Cafeteria

Lunch is available daily in the school cafeteria. Students who do not wish to buy their lunch may bring a
sack lunch. In an effort to encourage healthy food and drink options, candy (occasional small treats are
permitted), gum, carbonated drinks and energy drinks are not to be included in student lunches.
Microwaves are not available for student use. Foods that are packed for lunches should be in containers
that allow students to be self-sufficient. Age levels and capabilities should be considered when sending
lunches to school.
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Lunch count orders are calculated and submitted by 8:20 am. The quantity of food prepared is based on
this lunch count. Therefore, parents are not permitted to bring lunches after lunch count is taken (with
the exception of students with life-threatening food allergies).

Special carry-out lunches are permitted for birthdays only, with advanced written notice to the
homeroom teacher.

Parents and grandparents are welcome to eat lunch with their child/children during the lunch period. All
visitors must sign in at the school reception desk before going to the cafeteria.

Cell Phones and iPads

Students may have a cell phone on campus; however, it must be turned off during the school day and
kept in the student’s backpack which is kept in their locker/homeroom. Ipads may be used for
instructional purposes only. Failure to do so will result in confiscation of the device, which will only be
returned to the parent of the student during school hours the following school day. Cell phones may
only be used after 3:45pm or 2:45pm on Fridays. The Administration may revoke the student’s right to
have a cell phone or iPad on campus at any time. The school is not responsible for lost electronic
devices. Students and parents must sign and agree to follow the iPad User Agreement.

Change of Address/Contact Information

All serious accidents or illnesses are reported to parents. Parents or guardians should keep the school
informed during the school year of changes in telephone numbers, mailing addresses, email addresses,
and/or persons to contact in case of an emergency. It is absolutely necessary to have current telephone
numbers to reach parents and/or persons authorized to pick up the student from school.

Communication

Parents are kept updated on school information via the website, Gradelink student information system,
and through regular email communications. Parents and students may contact the school staff by
phone, email or in writing.

Conferences

Communication between students, parents, and teachers is essential to a strong educational program.
Two formal parent/student/teacher conferences are held during the year. Students are required to
attend the conference. Report cards will be given at the conference. Parents will not have access to
ParentsWeb until they have attended the parent/student/teacher conference. Additional conferences
may be arranged at other times as needed.

Custodial/Non-Custodial Parent Rights

Catholic schools in the Archdiocese of Galveston-Houston conform to appropriate Court Orders
governing rights and duties of parents in regard to their child(ren). Divorced and/or separated parents
are required to file unaltered certified copies of the most recent Court Orders together with all
amendments, modifications and supplements to the school which their child attends. Failure to follow
this policy may result in the withdrawal of the child(ren) from school.

13



It is expected that even divorced and separated parents will treat one another with Christian charity and
respect in support of what is in the best interest of the child(ren).

Dismissal Procedures — At the end of the day

Students and parents must follow the established carpool procedures during afternoon dismissal.
Carpool begins at 3:30 pm and all students must be picked up in the carpool line. In order for the
carpool line to run smoothly we ask those picking up students to comply with the following directives:

Do not get into the carpool line until 30 minutes before dismissal starts.

Do not leave your car unattended at anytime.

Do not use cell phones in the carpool line or in any part of the school zone area.

Students are to be picked up in the back of the gym entrance. Enter the church parking lot off

Durford and Haskell (facing Memorial Park) and drive around the church to gym.

Ensure car signs are visible in front car window.

e Due to vehicles passing on the driver side, students will only be loaded and unloaded from the
passenger side of the vehicle to ensure the safety of the students and faculty

e “Walk-up” dismissals are only permitted for students living in the immediate school
neighborhood. Contact the school office for any questions. ALL other students must be picked
up through the carpool line.

e Students who need to leave early must be picked up prior to the early dismissal deadline of

3:00pm (2:00pm on Wednesday).

If your child is not picked up by 3:45pm, he/she will be sent to Extended Day. A $25 per day fee will be
charged to your Extended Day account

Early Dismissal Procedure

Students will only be released to parents and authorized adults. Written authorization from
parent/guardian must be on file in the school office. Early dismissal ends at 3:00 pm. Students must be
picked up prior to 3:00 pm if they need to leave early.

*Parents may not walk in to pick up students after dismissal procedures begin at 3:00 pm.

Electronics/Toys

Toys, trading cards, card games, electronic games, walkmans, portable stereos, pagers, palm pilots,
ipods/MP3 players, ipads, or similar distractions may not be brought to school.

Inline skates, skateboards, roller skates, and heelys are banned at all times on school property.
The school is not responsible for lost or stolen items.

Emergency Operation Plan

The faculty is committed to the safety and well-being of all students. In keeping with this commitment, a
crisis management plan is in place in anticipation of crises or disasters. The crisis management team,
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consisting of the Principal and specific faculty members, is responsible for implementation of the plan, if
needed. Students are taught predetermined signals and procedures in order to respond effectively in
the event of an emergency. Drills will be conducted on a regular basis. Memorial Elementary is our
designated location should we need to evacuate the campus.

Emergency School Closing

If it becomes necessary to close school at any time because of inclement weather or any other
emergency, St. Theresa Catholic School will follow all school closing decisions of Houston Independent
School District. If HISD schools are closed, St. Theresa Catholic School will be closed. St. Theresa
Catholic School may also use its own discretion to close school, even when HISD schools remain open,
based on the utmost concern for students’ safety.

The Gradelink System is used to notify parents via their cell phones, home phones, and/or email about
any changes or school closures. It is important that this information be kept current with the school
office.

Extended Day

Extended Day is available to STCS students from PK-3 through 8grade. Extended Day hours are from
7:00 am until 6:00 pm. As a service to our working parents, we provide early care free of charge
beginning at 7:00 am. After-school care is available through Kidventure Finale’ from

3:45 pm - 6:00 pm. The same expectations of appropriate behavior during the regular school day apply
during Extended Day. Archdiocesan policy states that Extended Day may only be provided on school
days. Extended day will not be provided on holidays, weekends, or teacher in-service days.

We understand that there are times when unexpected events prevent regular pick-up. On those
occasions when students are not picked up by 3:50 pm., or 2:50 pm. on Wednesdays, due to unexpected
circumstances, students will be checked into Extended Day. A $25 per day fee will be charged to your
Extended Day account. In order for us to provide this drop-in service, ALL St. Theresa students need to
be enrolled in Kidventure. This requires Kidventure to have a registration/emergency form for each
family. State licensing now requires an address be listed for emergency contacts that have permission
to pick up your child.

Therefore, all students must have a Kidventure registration/emergency form on file with Kidventure.

Extended Day closes promptly at 6:00 pm. A late charge of $1.00 per minute, per child, will be assessed
for pick up after 6:00 pm. After three (3) late pickups, the late charge will be $5.00 per minute per child.

Kidventure will be responsible for accounting and billing operations the Finale Program.

Forgotten/Lost & Found Articles

The Lost & Found cabinet is located in the foyer of the gymnasium reception area in the main school
entrance. It is the student’s responsibility to check for such items.
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All uniforms and school supplies must be labeled with the student’s name to prevent loss. Articles that
are unclaimed for longer than a week may be made available to other school families or discarded.

Fundraising

In an effort to keep tuition affordable to our families, the tuition rate charged at St. Theresa Catholic
School does not fully cover the cost incurred to educate a student. Therefore, school fundraising is an
effort to help bridge the “gap” between tuition and the true cost of educating our students. Currently
this “gap” is over $1,000 per student. In order to continue offering reasonable tuition rates while still
enhancing the quality of instruction in the classroom, we are asking each family to join us in our efforts
by committing your time, talents, and/or treasures to these fundraising opportunities. Please contact
the Advancement Team at 713-864-4536 for more information on all the ways you can help!

Grievance Procedure for Students/Parents

The purpose of this process is to provide students and parents/guardians of students enrolled at St.
Theresa Catholic School with an orderly procedure for the equitable and prompt resolution of
complaints. This process is intended to resolve disputes at the lowest level in a cooperative, conciliatory
Christian atmosphere. This Grievance procedure involves several levels and must be followed
sequentially.

Informal Resolution/Conciliation- It is the intent of this policy to resolve complaints at the
lowest level possible. Prior to initiating any of the steps set forth below, the complainant shall meet
with the person/persons with whom they have a dispute.

Level One- School Principal- If matters are unable to be resolved at the informal
resolution/conciliatory level, the complainant may submit a complaint in writing to the principal.

Level Two- Standing Complaint Committee- If the dispute is not able to be resolved with the
assistance of the principal, the complainant may submit a written appeal to the Level Two Complaint
Committee at the Catholic Schools Office.

Level Three- Archdiocesan Superintendent of Catholic Schools- If a satisfactory resolution is not
reached at Level One or Level Two, the complainant may appeal to the Archdiocesan Superintendent.

A detailed copy of this policy, along with the Student/Parent Complaint Form, may be obtained
from the Principal.

Gum Policy
Gum is not allowed on campus.

HEALTH/CLINIC
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Immunizations
Students in the Archdiocese of Galveston-Houston Catholic Schools must be in compliance with the
immunization requirements of the Texas Department of Health, Immunization Division.

Registration requirements for first-time students include a current immunization record on all required
immunizations. Immunization exemptions are only permitted for medical reasons.

Parents/guardians will be informed of needed immunizations) for students already enrolled in school.
Parents/guardians have 14 days to obtain the required immunization(s). After 14 days, if the student
has not received the required immunization(s), the student will not be allowed to return to school until
the school receives proof of immunization(s).

The school clinic is not set up to care for sick children. No child is to be left at school once he/she has
become ill or injured. The clinic is a place for an ill or injured child to wait as comfortably as possible
until a parent/guardian can pick up student. To be able to notify parents, it is imperative that parents
give the school accurate telephone numbers where they can be reached during school hours. This
information is critical and it is mandatory to update it as it changes. Parents, who are going to be out of
town while school is in session, must furnish the school with the name and telephone number(s) of the
person taking care of the child during the parent’s absence.

For the protection of all students, the following guidelines will be used. A child having one or more of
the following symptoms will be sent home:

Exclusion Guidelines Return to School Guidelines

Oral temperature of 100° degrees or above Fever free for 24 hours without the use of fever reducing

medicine(i.e. Tylenol, Motrin)

Vomiting, nausea or severe abdominal pain Symptom free for 24 hours

Marked drowsiness or malaise Symptom free

Sore throat, acute cold, or persistent cough Symptom free

Red, inflamed, or discharging eyes Symptom free - If bacterial infection — after 24 hours of
antibiotic treatment and symptoms subside.

Acute skin rashes or eruptions Written physician release

Swollen glands around jaws, ears, and neck Written physician release

Suspected scabies or impetigo After treatment has begun

Any skin lesion in the weeping stage Symptom free

Diarrhea; runny, watery, or bloody stool Symptom free

Pediculosis (head lice)

After one treatment of medicated shampoo and
returning to school, child will be checked by clinic
personnel. Child must be nit free. Child will be re-
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checked again by clinic personnel in 7-10 days.

Other symptoms suggestive of acute illness Written physician release

If the student has any of these symptoms in the morning before coming to school, he/she should remain
at home. If a child remains at home because of a communicable/contagious disease, a parent should
call the school to determine when the child may return to school.

In case of fever, diarrhea, or vomiting, a student must not return to school for 24 hours following the
last occurrence.

Serious/Chronic lliness

Parents will inform Administration if their child has a serious and possibly life-threatening chronic illness
or condition at the beginning of the school year. Prior to the first day of school, parents will meet with
Administration and school nurse to develop an Individualized Healthcare Plan that will include
instructions for observation of the illness, care and treatment, medication orders and special
instructions such as calling EMS or parent notification.

If prescription or nonprescription medications or treatments are involved, whether scheduled, or “as
needed” (PRN), a Medication Permission Form must be filled out and signed by a physician, physician’s
assistant or a nurse practitioner and returned to the school. A statement signed by the physician or
healthcare provider with the same information may be provided instead. Any medication or equipment
must be provided to the school by the parents.

Staff must be informed of students with health conditions that are not necessarily life-threatening or
require monitoring. The administration will provide the appropriate teachers and staff with a list of
students who require monitoring.

Health Screening

All students in the Archdiocese of Galveston-Houston will have hearing, vision, spinal, and Acanthosis
Nigrican screening in compliance with the Texas Department of Health, Bureau of Children’s Health
requirements.

Medication

The daily routine of the clinic includes the management of medications. The schools of the Archdiocese
of Galveston-Houston adhere to the Texas Education Code § 22.052 regarding the administering of
medications to students by school employees.

Medication (prescription and non-prescription) may be administered to students only upon written
request by the parent/guardian and physician. This includes, but is not limited to: cough drops, topical
antibiotics, Calamine lotion and mosquito sprays. The request must state the following: student’s name,
name of medication, prescribed dosage of medication, time(s) of administration of medication, exact
dates medication is to be given, liability release, and signatures of the parent/guardian and physician.

All medication (prescription or nonprescription) is only allowed in the school clinic.
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All medication, prescription or nonprescription, must be in its original container and be properly labeled
in English. A properly labeled prescription medication is one with a pharmacy label stating the student’s
name, the name of the medication, and date prescription filled. Non-prescription medication must be in
the original container indicating directions for use and labeled with student’s name.

The clinic administrator or administrative designee has the responsibility to question a medication
order, discrepancies in an order, or incompleteness of an order. The parent must take appropriate steps
to correct the problem. The school may refuse to give medications if a discrepancy is determined.
Parents/guardians are to be notified and the reason given.

It is the student’s responsibility to report to the designated area to take his/her medication.
Appropriate measures to help the student may be taken to insure the medication is given.

Parents/guardians must pick up unused medicine by the last day of the school year. Medicine left in the
clinic will be destroyed.

Medical Emergencies

Each student must have a completed Emergency Health Form on file at the school. It must have the
name of the child’s physician, hospital choice, and a signature that gives St. Theresa Catholic School the
right to seek emergency medical care. We will first attempt to contact the parent in an emergency;
however, the school reserves the right to call an ambulance to transport the child to seek appropriate
medical care, should it become necessary.

Insurance

St. Theresa Catholic School provides a secondary insurance plan for student accident coverage for all
students enrolled in St. Theresa Catholic School. This program will include coverage for all students
(Pre-K through 8) while attending or participating in school-sponsored and supervised activities on or off
premises. The insurance is in excess of any other valid coverage, but becomes primary if no other
insurance is available.

Items left at Home

We ask that you do NOT bring student’s forgotten items from home. An important part of building
responsibility in children is allowing them to experience logical and natural consequences. Students will
not be allowed to call for forgotten items. Your cooperation in this matter is appreciated.

Parent Conduct

Parents are expected to adhere to all school rules. They are expected to behave in a way that is
consistent with good moral principles and does not interfere with the operation of, or reflect adversely
on, the school. Disruptive, threatening or illegal behavior of a parent may result in the removal of the
parent from the grounds and/or the expulsion of a student.

Parent Involvement in school activities

Parent involvement is integral to the mission of St. Theresa Catholic School. Parents have a number of
opportunities to become involved in the school. Among these are the PTO and the Booster Club. The
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primary objective of parent involvement is to develop the unified efforts between parents and staff that
will secure the highest advantages in spiritual, academic, physical and social education for every child.

Parents/Visitors on Campus

Parents/Visitors must always sign-in at the school reception office to receive a visitors badge when on
campus. Please be prepared to present your State ldentification Card, as it will be run through a
screening system. Visitors must return to the office and sign out before leaving the campus.

Parents are welcome to have lunch with their children and are encouraged to attend school events.
Parents/guardians may not interfere with the teacher’s performance of his/her duties. Lunchtime is not
an appropriate time to conference with the teacher.

Parents are asked to make appointments with teachers should they desire a conference. Impromptu
conferences with teachers before or after school are strongly discouraged, as every teacher has
responsibilities during those times.

Parental Supervision

When visiting the school after regular school hours, it is the responsibility of the parent to supervise
their children everywhere on campus, including the playground and in the gym. Children MAY NOT be
left unattended. This includes but is not limited to: athletic events, conference days, etc.

Party Policy

Birthdays
Each student’s birthday is recognized at morning assembly. Birthday treats may be sent for the child to

share with their class during lunch. Parents may join their child for lunch and bring outside food for the
birthday student only. Birthday celebrations may not interfere with instructional time and therefore,
cannot be held in the classroom. Please check with the student’s teacher to determine which day is best
to send the special snack in order to avoid schedule conflicts.

Classroom Parties

Homeroom parents will have primary responsibility for organizing and facilitating all in-school parties
and events. Homeroom teachers and other staff members will be responsible for classroom/school
behavior management. St. Theresa Catholic School has three (3) school-wide parties which all parents
are invited to attend, these parties include:

Halloween

Christmas

Mardi Gras

For classroom parties, homeroom parents are asked to organize food, games and/or activities for the
class after they’ve gained approval from the teacher. The homeroom parents also set-up/clean-up and
lead the students in the party activities. The teacher is still responsible for classroom management
during the parties.
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Invitations to private parties/events may be distributed at school only if they are inclusive of ALL
children involved. Therefore every child in the class must receive an invitation, or all the girls may be
invited by another girl/all the boys if invited by a boy. Students should not otherwise be left out. The
student should consult the teacher before distributing invitations. Invitations sent to school that do not
comply with the above rules will be sent home to be distributed by mail.

Personal items

All personal items including, but not limited to cell phones, backpacks, gym bags, and purses may be
inspected at any time. Their use is a privilege extended to the students; a privilege that can be
withdrawn at any time. Lockers should be kept neat and clean at all times. No one may put stickers on
the lockers, write on them or decorate lockers without permission from school administration. If the
locker is damaged, students and parents will be assessed a fee.

Possession or Use of Controlled Substance

St. Theresa Catholic School adheres to the Archdiocesan policy, stated below, regarding the possession
or use of controlled substances.

The use and unlawful possession of illicit drugs and alcohol is wrong and harmful. A student is subject to
removal from class, which may result in suspension, expulsion, or referral for prosecution if, while on
school property or while attending a school sponsored or school related activity on or off school
property, there is question of:

e Chemical substance use, possession for consumption, sale or dispensing of illegal drugs and
narcotics (hard or soft drugs, alcohol, inhalants, marijuana or controlled substance).

e Acting under the influence of an illegal drug-alcohol, narcotic, marijuana or a controlled
substance.

e Medication misuse or over dosage. The school nurse, the counselor and the Principal should
work together with the student and family, towards bringing about a complete recovery and
elimination of the drug abuse for the student involved.

e Giving medication, prescribed or over the counter, to another student.

After a conference with the parent and student, the student may be suspended or expelled.
Spirit Days

Students are eligible for weekly “spirit shirt and jeans” day on Mondays, if they have perfect attendance
and no tardies. Tardies and attendance is documented from Monday through Friday of the previous
week.

Suspected Abuse of Neglect of Children or Minors

21



Texas State Law requires anyone suspecting the abuse or neglect of a child to report the suspected
abuse or neglect, preferably to the Child Protective Services (CPS) Child Abuse Hotline at 1-800-252-
5400.

Telephone

Classes will not be interrupted for phone calls. Important messages may be left in the office. School
office personnel will convey those messages to the child or teacher outside of class time. The office
telephone is not intended for general use by the parents or students.

Weapons

Weapons are not allowed on school property or at any school-related activity. A weapon is any

instrument which may produce bodily harm or death; or an item construed to be, or has the appearance
of, a weapon.

BEHAVIOR AND DISCIPLINE

R.l.G.H.T. Choice

A school-wide discipline policy, using the R.I.G.H.T. choice program, has been developed for our school
community. This program is based on Christian virtues, self-correction, good decision-making, and
natural and logical consequences.

Effective learning begins with effective discipline. Discipline is everything we do to model character and
teach self-control and acceptable behavior. We teach our students to make the R.I.G.H.T. Choice. This
can be observed in students whose behavior is consistent with good moral principles and Christian
values. We strive for a positive, non-disruptive environment in which all persons, their rights, and their
belongings are respected. An integral component of our discipline program is fostering self-discipline.
Students must learn to be responsible for their own behavior by making the R..G.H.T. Choice.
St.Theresa Catholic School has high expectations of appropriate behavior for its students. We believe
that discipline is taught. Therefore, we concentrate on teaching our students appropriate behaviors and
social skills through our school wide discipline policy — R.1.G.H.T Choice.

The R.I.G.H.T. Choice discipline is as follows:
Responsibility Integrity Gratitude Helpfulness Trustworthiness

These virtues encourage students to focus on the formation of a strong moral character and to think
before acting. Students are encouraged to make the R.I.G.H.T. choices through recognition, praise, and
positive incentives.
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When behavior infractions are necessary, a school-wide discipline system is in place and there are
age/grade level appropriate steps in place that will be taken for each infraction.
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Responsibility — Responsibility is doing what you are supposed to do and being accountable for your
actions. When you make a mistake, you offer amends instead of excuses. Areas of responsibility in
school include:

Being prepared for class with necessary supplies (class materials, signed papers/tests)
Studying

Having assignments complete-on time

Following directions

Complying with dress code policy

Integrity - Integrity is exemplifying high core values. It is being honest and sincere. Integrity helps you to
listen to your conscience, to do the right thing, and to tell the truth. You act with integrity when you
respect others, respect others property, listen to the teacher and use appropriate behavior. Integrity
gives you self-respect and a peaceful heart.

Gratitude — Gratitude is the state of being grateful. When you are grateful you will take care of your
belongings and use your time wisely. If you are grateful for your friendships you will be truthful and
loyal.

Helpfulness — Helpfulness is being of service to others, doing thoughtful things that make a difference in
the lives of others. You are helpful when caring for the belongings of others and your positive attitude
promotes a successful learning environment.

Trustworthiness — Trustworthiness is being worthy of trust. People can count on you to do your best, to
keep your word and to follow through on your commitments. You do what you say you will do. You are
trustworthy when tell the truth and do your own work.

Discipline is the responsibility of every student, parent, and educator. It is both a cooperative and an
individual effort. The ideal for which we strive is that discipline is best achieved through love and good
example. However, when disciplinary actions are necessary, they will be carried out in a firm, fair, caring
and consistent format.

The R.I.G.H.T. Choice is displayed in every classroom and throughout the campus. It is based on rules,
positive recognition for appropriate behavior, and consequences for unacceptable behavior. Students
will receive natural or logical consequences for behavior infractions and infractions will be documented.

Pre-K-Kinder Consequences (infractions are tallied on a daily basis)
1st infraction- Write-Up/Note home
2nd infraction- Write-Up/Note home and 5-10 minutes away from a desired activity
3rd infraction- Dean of Students - consequence designated by Dean of Students/Call home

*4 Responsibility Warnings (within one 9 week period) = 1 Behavior Infraction

Conduct Grades per week are accumulative of daily conduct grades. They are as follows:
Pre-K & K
O infractions and no redirections- E
0-2 infractions- S
3-4 infractions- N
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5+ infractions- U
Conduct Grades per quarter are accumulative of weekly conduct grades. They are as follows:
Pre-K & K
O infractions and no redirections - E
0-18 infractions- S
19-29 infractions- N
30+ infractions- U

E- exceeds expectations S- satisfies expectations N-needs improvement U- unsatisfactory
8 REFERRALS TO THE DEAN WITHIN A 9 WEEK PERIOD WILL RESULT IN A REFERRAL TO THE DISCIPLINE COMMITTEE.
1st-2nd Consequences (infractions are tallied on a daily basis)

1st infraction- Write-Up/Note home and 5-10 minutes away from a desired activity
2nd infraction- Dean of Students - consequence designated by Dean of Students/Call home

*4 Responsibility Warnings (within one 9 week period) = 1 Behavior Infraction

Conduct Grades per week are accumulative of daily conduct grades. They are as follows:
1st-2nd Grade
O infractions and no redirections- E
0-2 infractions- S
3-4 infractions- N
5+ infractions- U
Conduct Grades per quarter are accumulative of weekly conduct grades. They are as follows:
1st-2nd Grade
O infractions and no redirections - E
0-14 infractions- S
15-24 infractions- N
25+ infractions- U
E- exceeds expectations S- satisfies expectations N-needs improvement U- unsatisfactory

6 REFERRALS TO THE DEAN WITHIN A 9 WEEK PERIOD WILL RESULT IN A REFERRAL TO THE DISCIPLINE COMMITTEE.
3rd-4th Consequences (infractions are tallied on a weekly basis)

1st infraction- Write-Up/Note home and 5-10 minutes away from a desired activity
2nd infraction- Dean of Students - consequence designated by Dean of Students/Call home

*4 Responsibility Warnings (within one 9 week period) = 1 Behavior Infraction

Conduct Grades per week are accumulative of daily conduct grades. They are as follows:
3rd-4th Grade
O-Infractions and no redirections- E
0-2 infractions- S
3-4 infractions- N
5+ infractions- U
Conduct Grades per quarter are accumulative of weekly conduct grades. They are as follows:
3rd-4th Grade
O infractions and no redirections - E
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0-10 infractions- S
11-14 infractions- N
15+ infractions- U
E- exceeds expectations S- satisfies expectations N-needs improvement U- unsatisfactory

4 REFERRALS TO THE DEAN WITHIN A 9 WEEK PERIOD WILL RESULT IN A REFERRAL TO THE DISCIPLINE COMMITTEE.

5th-8 Consequences (infractions are tallied on a quarterly basis)
1st infraction- Dean of Students: consequence designated by Dean of Students/Call home

*4 Responsibility Warnings (within one 9 week period) = 1 Behavior Infraction

Conduct Grades per quarter are accumulative of weekly conduct grades. They are as follows:

5".6" Grade 7"-8" Grade
O infractions and no redirections - E O infractions and no redirections - E
0-3 infractions- S 0-2 infractions- S
4-6 infractions- N 3-4 infractions- N
7+ infractions- U 5+ infractions- U

E- exceeds expectations S- satisfies expectations N-needs improvement U- unsatisfactory
3 REFERRALS TO THE DEAN WITHIN A 9 WEEK PERIOD WILL RESULT IN A REFERRAL TO THE DISCIPLINE COMMITTEE.

A weekly conduct grade is sent home with each student on Fridays in the Student Planners (pk3-4”‘),
noting the student’s conduct for the week. The conduct for the week is based on the number of
behavior infractions documented for that week. The Student Planner must be signed by a
parent/guardian and returned on Monday. Weekly conduct grades will be given according to the
R.1.G.H.T. Choice discipline policy.

Behavior infractions include, but are not limited to:

» Disrespectful conduct to adults and other students

= Forgery

*  Cheating/Plagiarism

= Abusive language and/or the use of profanity

=  Bullying — emotional or physical

= Violation of dress code

* Chewing gum or eating candy

= Damaging school property

* Any behavior that the school/principal deems disruptive to the educational and moral environment
of the school or any behavior that does not comply with the R.I.G.H.T. Choice discipline policy.

If a student commits a major offense, the student will meet with the Administration, followed by a
Discipline Committee meeting. Major offense consequences may include:

In school suspension

Out of school suspension

Expulsion
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These behaviors will not be tolerated and will be regarded as major offenses even if the actions were

not intended to be harmful.

e Possessing, using, selling, or distributing harmful or illegal substances, including alcohol, smoking or
using any tobacco product

e Beingin possession of a weapon

e Making threats of bodily injury or harm to a student/school personnel

e Assaulting a student or any school personnel

¢ Vandalizing school property or the property of others

e Being in possession of pornography

e Participating in disruptive activities by a group

® Sexual harassment or cyber-bullying

e Engaging in chronic inappropriate behavior which disrupts the learning environment

St. Theresa Catholic School accepts the responsibility for the disciplining of all enrolled students during
school hours and at school functions. Christian principles of respect for the rights of others will govern
the actions of all. Students are expected to follow all school and classroom rules and to accept the
consequences for failure to do so.

During the first week of school, general school and classroom rules will be explained to each class by
their homeroom teacher. The teacher will explain consequences for failure to adhere to classroom or
school rules. Student will receive feedback and/or consequences in accordance with behavior. Every
effort is made to emphasize the positive qualities of each child.

Only students who adhere to the discipline policy will be invited to re-register.

Student Expectations and Standards for Conduct

Each student is expected to:
e Demonstrate courtesy and respect for staff, students, parents, and visitors.
Behave in a responsible manner at school, and at all school functions on or off campus
Attend all classes, regularly and on time
Prepare for each class; take appropriate materials and assignments to class
Follow directions the first time they are given
Be well-groomed and properly uniformed
Keep hands, feet and objects to self
Respect the rights and privileges of other students and teachers
Respect the property of others including church property and facilities
Cooperate with or assist the school staff in maintaining safety, order, and discipline
Report dangerous behaviors and or situations to school personnel.

All teachers and staff are responsible for maintaining proper discipline on campus.

Whether occurring within or outside the school, when behavior jeopardizes the safe environment of the
school, or is contrary to Gospel values, the student, staff member, volunteer or parent can be subject to
the full range of disciplinary consequences, including expulsion, termination, revocation of the
volunteer’s services, or being asked to withdraw their student from the school.
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Classroom discipline is the responsibility of the teacher with the assistance of Administration and the
parents/guardians when needed. Teachers observe and arrange the environment to minimize the
possibility of potential discipline issues. Class rules are posted in each classroom. Consequences for
infractions will be communicated when rules are posted and reviewed. Teachers will address discipline
issues within the classroom, and serious or habitual discipline issues should be referred to the principal.

Harassment Policy

Harassment is defined at St. Theresa Catholic School, as any behavior that is sufficiently severe,
persistent, or pervasive which adversely affects a student’s education; or behavior that creates a hostile
or abusive educational environment. The act of harassment is a direct violation of the Christian
behaviors and values upheld in the school. Harassment involving students, school and parish staff,
parents, or visitors will be investigated and necessary action taken immediately. Depending on the
nature of the harassment, each incident will be reviewed independently, and action taken may range
from a disciplinary report to expulsion from the school and in some cases, legal action. Cyber- bullying
(harassment using the internet) if brought to school in written, text or verbal form will be dealt with in
the same manner as harassment done on school property.

Should anyone be a victim of or a witness of harassment, the following steps should be taken:

1) Immediately notify someone in authority, such as a parent, teacher, Administration, or
priest.

2) After reporting the harassment/bullying, keep the information confidential.

3) If necessary, write an account of what happened for future reference.

In-School Suspension

The student will be assigned to a supervised area where he/she will complete all assignments. The
student will not attend his/her regular schedule. When a student is suspended, he/she must make up all
work that is missed. All work will be graded and appropriate credit given. The student will meet with
Administration before returning to class following the suspension.

A student who has been suspended will not participate in any school or extracurricular activities
beginning at the time of suspension and continuing as long as determined by administration.

Out-of-School Suspension

When a student is suspended, he/she must make up all work that is missed. All work will be graded and
appropriate credit given. The student will meet with Dean of Students before returning to class
following the suspension. A student who has been suspended will not participate in any school or

extracurricular activities during the suspension.

Out-of-school suspension may result from progressive discipline consequences in the R.I.G.H.T. Choice
plan or result from a major offense that requires immediate removal.
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CATHOLIC SCHOOLS OF THE ARCHDIOCESE OF GALVESTON-HOUSTON

ACADEMIC REQUIREMENTS

St. Theresa Catholic School follows the curriculum guides set by the Archdiocese of Galveston-Houston
and the schedule set forth by the Texas Catholic Conference Education Department.

Pre-Kindergarten

Daily:

Weekly:
Kindergarten
Daily:

Weekly:

Religion - 30 minutes

Language Arts - 40% of instructional day

Mathematics - 20% of instructional day (Cognition Development)
Physical Education (Motor Development)

Fine Arts, Health, Social Studies, Science, Technology, Guidance

Religion - 30 minutes

Language Arts - 40% of instructional day

Mathematics - 20% of instructional day

Physical Education

Fine Arts, Health, Social Studies, Science, Technology, Guidance

First, Second, Third

Daily:

Weekly:

Fourth, Fifth
Daily:

Weekly:

Religion - 30 minutes

Language Arts - 120 minutes

Mathematics - 60 minutes

Physical Education, Science, Social Studies, Technology, Guidance
Fine Arts, Health, Spanish

Religion - 30 minutes
Language Arts - 90 minutes
Mathematics - 45 minutes
Science - 45 minutes

Social Studies - 45 minutes
Guidance, Computer, Spanish, Fine Arts, Health, Physical Education

Sixth, Seventh, Eighth
7 Units per year; each unit = 200 minutes per week for one year

1 unit
1 unit
1 unit
1 unit
0.5 unit
1 unit
0.5 unit
1 unit

All of the above are met and often exceeded in the St. Theresa Catholic School curriculum

Religion

English, Language Arts

Mathematics

Science

Physical Education

Social Studies

Computer Literacy

Electives, such as band, drama, music, art, etc.
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ACADEMIC POLICIES

Homework when absent from school

It is the student's’ responsibility to get homework and missed assignments when absent. They may do
this by calling a friend or checking the Renweb. Parents may contact the school by 9:00 am
Monday - Friday to arrange for pick up of books and assignments for a student that is absent.

Late Work Policy
Students in Prekindergarten, Kindergarten have optional homework to complete, but it is not required.

First and Second Grade Students will receive a 10 point deduction from their score for every day it's
late, up to a week. Homework will not be accepted after 7 days and the student will earn a zero for the
assignment.

Third, Fourth Grade Students will receive a 10 point deduction from their score if they turn in
homework 1 day late and a 20 point deduction if 2 days late. Homework will not be accepted after 3
days and the student will earn a zero for the assignment.

Fifth Grade Students will have a semester to transition into the “Middle School” grading system. During
this time, Fifth grade students will receive a 20 point deduction from their score if they turn in
homework 1 day late and a 25 point deduction if 2 days late. Homework will not be accepted after 3
days and the student will earn a zero for the assignment.

Following the first semester, students will receive a 25 point deduction from their score if they turn in
homework 1 day late. After this time, (2 days late) the homework will not be accepted and the student
will earn a zero for the assignment.

Sixth, Seventh, and Eighth Grade students will receive a 25 point deduction from their score if they turn
in homework 1 day late. After this time, (2 days late) the homework will not be accepted and the
student will earn a zero for the assignment.

St. Theresa teachers should assign an appropriate amount of homework at the correct level of
challenge. Too much homework stifles the development of other important skills. Too little homework
results in losing the benefits of practice.

Report Cards and Progress Reports

Report cards are issued four times a year, at nine-week school intervals. The first report card is
distributed during the fall parent-teacher-student conference. All other report cards are emailed
through Gradelink and a hard copy is sent home for parents to review and sign. These report cards are
important messages from the school concerning the child's progress, not only in academic subjects, but
also in social skills, study skills, and emotional/moral development. Progress reports also inform parents
about student academic and behavioral strengths and weaknesses. Parents should keep in mind that
each child is an individual. Report cards should not be compared.
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Parents contribute to their child's motivation by showing a sincere interest in the child's work, praising
the child whenever possible, and encouraging improvement. Parents who have questions about the
report card may arrange for a conference with the child's teacher. Parents should email the teacher to
make appointments. All teachers have a planning period during the day and are available to schedule
conferences. Please do not conference with teachers at morning assembly or during afternoon
dismissal.

Report cards and records are withheld when financial responsibilities to the school have not been met.
These include, but are not limited to: tuition, Kidventure-Finale, library fines, return of sports uniforms,
cafeteria payments and payments for lost or damaged books.

Student Planners and iPads.

Organizational skills are an absolute necessity for successful students. Parents must take time to develop
student organizational skills by setting up procedures for student’s daily use of planners and/or iPads.

Students in Grades 1-5 will be required to write daily homework assignments and tasks in student
planners. One planner is provided for each student. If the planner is lost a replacement may be
purchased in the office at the cost of $5.00. Parents should check planners daily to help monitor and
support student organizational skills. On Fridays, teachers of students in grades 1-5 will add a weekly
conduct grade in the planner for each student, which corresponds to the number of infractions acquired
on the R.1.G.H.T. Choice Discipline Program.

Students in grades 6-8 will bring and iPad from home to use in their daily classroom lessons. Students

will use their iPads and educational apps to record assignments and tasks. Parents should help monitor
and support student’s use of technology to develop their organizational skills.
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GRADE POLICY AND REPORT CARDS

Grading Policy

Grades are based upon class performance, tests, projects, homework and class work. Numerical and
letter grade explanations are printed on the report cards.

1. Itisthe student’s responsibility to make up work when absent.
2. Work that is not made up may be penalized.
3. Students mayearnE, S, N, and U conduct grades.

Report Cards

Report cards are issued to students four times each academic year.

Progress for the first quarter will be discussed verbally at the fall conference.
For all students in grades 1 — 8, the following grading designations are used:

Outstanding Above Average Average

A+ 99-100 B+ 91- 92 C+ 84 - 85
A 95- 98 B 88- 90 C 80- 83
A- 93- 94 B- 86 - 87 C- 78- 79
Below Average Failure

D+ 76 - 77 F Below 70

D 72-75

D- 70- 71

For subjects using E,S,N,U grades, the following scale will apply:

E Excellent 93-100
S Satisfactory 78-92
N Needs Improvement 70-77

u Unsatisfactory Below 70

Promotion to subsequent grade levels is determined by final course averages. If a student receives a
final average below 70, the student fails the subject. If two major subjects are failed, the child is
recommended for retention or successfully completion of summer school. The major core subjects are:

Grades 1-3  Religion, Language Arts, Mathematics
Grades 4—5  Religion, Language Arts, Mathematics, Science, Social Studies

Grades 6—8  Religion, Language Arts, Mathematics, Science, Social Studies

All major core subjects receive numeric grades (0-100). All other subjects receive letter grades (E,S,N,U).

Parents wishing to view student records must submit a written request allowing at least twenty-four
hours notice.
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ACADEMIC AND CONDUCT HONOR ROLLS

A Honor Roll
The academic A Honor Roll includes those students in grades 1 — 8 who have earned a grade of 93 or
higher in all core subjects and S or E in other subjects (with the exception of Handwriting).

A/B Honor Roll

The academic A/B Honor Roll includes those students in grades 1 — 8 who have earned a grade of 86 or
higher in all core subjects, with at least one grade of 93 or higher in a core subject, and S or E in other
subjects (with the exception of Handwriting).

Year End A Average Award
The academic A Average Award includes those students in grades 1 — 8 who have earned an average
grade of 93 or higher in all core subjects and S or E in other subjects (with the exception of Handwriting).

Conduct Honor Roll
The Conduct Honor Roll includes those students in grades 1 — 8 who earned an E in overall conduct.

Year End Attendance Award
Student will receive an Attendance Award for 3 or less absences AND 3 or less tardies/early dismissals.

SPECIAL NEEDS LEARNERS AND REFERRALS

Introductory Statement

Consistent with the contents of the Church document, To Teach as Jesus Did, and the Pastoral
Statement of the U.S. Bishops, Persons with Disabilities, the Archdiocese seeks to include students with
specials needs in our schools to the extent that the need of such students can be met within the scope
of the programs and resources offered. The Catholic Schools Office is aware that it is unrealistic to serve
all categories of special need students. However, St. Theresa Catholic School and the other Catholic
Schools are cognizant of the fact that admission of special needs students must be considered and
reviewed on an individual basis.

Legal References to Special Services

The Individuals with Disabilities Education Act (IDEA) requires that local school districts locate, identify,
and evaluate all private school students suspected of having a disability (for St. Theresa Catholic School,
the local district is Houston ISD). This “Child Find” process must be conducted in consultation with
private school representatives to ensure equitable access for private school students. In IDEA, these
children are often referred to as “parentally placed private school children with disabilities,” and the
benefits available to them differ from the benefits for children with disabilities enrolled in public
schools.

The Rehabilitation Act of 1973, Section 504 educational section (frequently called “Section 504”),
provides that no otherwise qualified individual with a disability shall, solely by reason of his/her
disability, be excluded from the participation in any program receiving federal assistance. Catholic
educators strive to recognize and address the needs of all those who seek a Catholic education. Within
our resources, St. Theresa and other Catholic schools will offer services to eligible students with special
needs, when possible. However, private schools are not required to significantly alter their programs,
lower or substantially modify their standards to accommodate a child with special needs. Private
educational institutions are only required to make minor adjustments to accommodate eligible
students.
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Records for Special Needs Learners

All psychological and educational evaluations/reports regarding special needs testing of students
received from local public schools, persons, or agencies are forwarded to St. Theresa Catholic School
upon request. These records are kept on file at the school for a period of seven (7) years after the exit of
the student. These records are kept in a secure file and area accessible only to the principal, the
Intervention Specialist, the Counselor, and any other appropriate staff member working with the
student. Parents may view their child’s record at any time. These records may not be forwarded to any
other individual or agency.

Criteria for Acceptance of Students with Special Needs

In making a determination regarding the admittance of a particular student, the school will review the
child’s ability to meet the school’s academic, behavioral, and physical qualifications. Each Catholic school
determines its ability to meet the need of the student applicant. Consideration will be given to the
following:

- Student’s demonstrated ability to meet grade level requirements;
- Record of student’s ability to follow school rules and regulations; and
- Students’ ability to meet the physical requirements of attendance.

St. Theresa’s Services for Special Needs Learners

New Students — When the Admission Office or the principal is notified that an incoming student may
have special learning needs, the principals and other appropriate school staff review current academic,
social, medical, and psychological evaluations to determine if the applicant is qualified to enroll, with or
without his/her disability. If the applicant is qualified for enrollment, the principal and Learning
Resource Director will then determine if reasonable adjustments can be made to the educational
program which will accommodate the student’s needs. If an admission is determined the school will
begin the procedures with parents to discuss a Catholic Accommodation Plan.

Currently Enrolled Students — If a teacher (or parent) is concerned about a child’s academic, behavioral,
or emotional progress and feels that testing may be needed, he/she will discuss concerns with the
parent/family and the Principal, and then meet the Learning Resource Director as soon as possible. We
work as a team to do what is best for the child and will discuss:

- The student’s current educational status, including attendance records, grades, assessment

data, and classroom observations;

- Previous educational efforts and strategies provided for the students and the results;

- Documentation of recent vision and hearing screenings;

- Updated general health history inventory; and

- Otherinformation provided by the parents or teachers.

Parents will be expected to disclose any pertinent information that may assist us in educating the
student. The principal and staff are responsible for recommending educational alternatives and/or
referral to the local school district and/or private agency of the parent’s choice for further evaluation. In
some cases, the campus may not have the resources necessary to help the child be successful. The
Principal or Learning Resource Director will then assist the family to locate an appropriate educational
program for the child.

Documentation for all referrals must be kept on file. This documentation will be included in the
student’s records. If an evaluation determines the student requires minor accommodations the school

34



will begin the procedures with parents to discuss a Catholic Accommodation Plan. Accommodations for
a child will be noted on the report card and in the child’s permanent folder.

Student Success Expectations for Special Needs Learners

All available school resources shall be utilized to promote student success. Lines of communication will
be kept open to inform parents of student progress in all areas. Concerns about a student will be
addressed initially by the classroom teacher and parent. School success can only be attained through
cooperation between parents and educators. Parents are expected to disclose any pertinent information
from private resources (diagnoses and recommendations) that would be of specific educational value in
programming adequately for their children. If it is determined that the school’s resources cannot meet
the needs of a student, or if parent(s)/guardian(s) fail to act on the school’s recommendations for
remediation or diagnostic evaluation, the principal may request withdrawal of the student or deny
admission for the following year.

Accommodations for Special Needs Learners

The purpose of an accommodation of any type is to provide the appropriate instruction according to the
individual student’s special needs. As a result of a diagnostic evaluation, a student meets certain criteria
to qualify for accommodations to his/her schoolwork. In many instances, accommodations (changed in
methods of instruction) can be made in the classroom for students with special needs or for struggling
students. Students who are diagnosed with a learning difference or who are diagnosed with a special
need through the public school system, private doctors, or through special agencies may be referred for
special assistance with the Learning Resource Director after the administration has verification of the
student’s recommended accommodations. (Curricular modifications are not provided because
modifications require alterations of curricular objectives.) The number of intervention sessions per
week, length of sessions, and goals will be determined by the Learning Resource Director, Principal, and
classroom teacher after all available information has been reviewed.

Standardized Assessment for Students with Special Needs

Standardized assessments are one of several means of evaluating student performance. All students
participate in the Archdiocese standardized assessment program. Students with disabilities identified
through IDEA may require assessment accommodations. These accommodations should be provided on
a weekly basis through the classroom teacher. These testing arrangements must be planned for in
advance through a meeting with the Learning Resource Director. Any adjustment made on the
standardized assessment must be requested from the Catholic Schools Office via special request on the
appropriate form.

Standardized Testing Program

The school participates in this Archdiocesan-wide achievement testing program both for the purpose of
monitoring individual achievement and for program evaluation. The IOWA Test of Basic Skills (ITBS) is
administered during the spring semester. In addition the Cognitive Abilities Test (CogAT) will be
administered in Grades 2, 4 and 6. Testing dates are noted on the school calendar. Each student's test
results are given to the parents and are recorded on the permanent record card.

Due to the strict standardization of testing requirements and time constraint, make-up testing will be
extremely limited. In the event that a student is absent during the testing period, evry effort will be
made for the student to make-up the testing section(s) missed only if the absence is considered excused
(see attendance policy for additional information.) In the case of an unexcused absence, the student will
NOT be able to make-up the section(s) missed.
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STUDENT LIFE

Dances/Special Occasions

St. Theresa Catholic School strives to enact the school’s Mission Statement in all of its activities, before
and after school. Pursuant to this goal, we have dress guidelines for school dances and special
occasions. The following dress is unacceptable at school functions and will result in the student being
dismissed from the event:

e Halter tops or dresses

Spaghetti straps — straps must be at least one inch wide at their narrowest.

Inappropriate skirt or short length

Visible undergarments

Bare midriffs

Strapless tops/ dresses

Articles of clothing may neither be too tight or suggestive, nor excessively baggy or loosely fitting.

Requirements at all school dances:

e A parent/guardian must walk the student into the dance and sign him/her in.

® A parent/guardian must walk into the school to pick the student up and sign him/her out.

e Parents serving as chaperones are reminded that supervision of students is their primary
responsibility. Archdiocesan policy states: “Alcoholic beverages are NEVER permitted at ‘youth-
oriented’ events.”

Extracurricular Activities Policy

This extracurricular information on activities is provided to inform students and parents of the
extracurricular activity procedures and policies of St. Theresa Catholic School.

Participating in the St. Theresa Catholic School extracurricular program is a privilege, not a right. The
school, in cooperation with the student and parents, will make a reasonable effort to hold participating
students to personal, academic, and discipline standards. Students, athletes, spectators, coaches, and
instructors represent the school, and they are expected to be worthy representatives.

Our athletic association is governed under the Greater Houston Catholic Athletic Association (GHCAA)
guidelines.

The enrollment of a student at St. Theresa Catholic School in extracurricular activities is considered to be
an agreement on the part of the student and parents/guardians that they will comply with all school
procedures, regulations and policies including, but not limited to such procedures, regulations, and
policies stated herein. Archdiocesan policy states, “Alcoholic beverages are NEVER permitted at ‘youth-
oriented’ events.” Administration and staff will exercise professional judgment and discretion to
address each situation fairly and consistently.

Guidelines

It is the goal of St. Theresa Catholic School to provide all interested students with opportunities to
participate in school-sponsored and sanctioned extracurricular activities. Extracurricular activities will
be consistent with church and school policy with emphasis on teaching Catholic Christian principles.
Guidelines for meeting these goals are:
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Athletics

1. School sanctioned sports may be: basketball, volleyball, soccer, track, and baseball.

2. St. Theresa Catholic School will attempt to field a varsity, junior varsity and practice team for all
sports when participation demands and practice time and space allow. These teams will be
composed of 5, 6, 7, and 8 graders.

3. Open, advertised tryouts will be held for all sports to determine Varsity, JV, and Developmental
Teams.

4. The varsity teams will be composed primarily of 8 graders. All participating 8 graders will be on
the varsity team.

5. The coaches will endeavor to play all athletes on each team, but not necessarily in every game.

6. The coaches will coordinate practice and game schedules when practical to allow students to
participate in two St. Theresa Catholic School sports with overlapping seasons.

7. School teams will participate in the Greater Houston Catholic Athletic Association (GHCAA),
unless otherwise authorized through Administration.

8. Athletes, spectators and coaches are expected to conduct themselves with behavior consistent
with Christian principles. Rude, abusive language and conduct may result in expulsion from the
sports arena as well as other discipline deemed appropriate.

Other Extracurricular Activities:

1. Non-athletic, school-sanctioned extracurricular activities will be announced each year. Activities
may include, but not be limited to: academic competitions, choir, student council, etc.

2. Open and advertised invitations will be available to all students enrolled in STS.

3. Spectators and instructors are expected to conduct themselves with behavior consistent with
Christian principles. Rude, abusive language and conduct may result in removal from the
extracurricular activity as well as other discipline deemed appropriate.

Eligibility Requirements
Academic Eligibility

Students will not be eligible to participate in athletics if they earn an F on their Progress Report or
Report Card. Please refer to the Athletic Guidelines Manual for further details.

o Ineligibility Following Report Card or Progress Report
o Ineligibility will begin on the Monday following the distribution of Report Card or
Progress Report and continues until the following Report Card or Progress Report.

Conduct Eligibility

Students will not be eligible to participate in athletics if they earn a U on their Progress Report or Report
Card, following the same guidelines above.

Ineligible Students
1. Are not allowed to participate or perform in any manner, either on the playing field or sideline
(including games, practices, practice games, and tournaments or competition with other

schools).
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2. Are not allowed to go to away games, tournaments, or competition on school provided
transportation.

3. Are not allowed to sit on the bench during games.

4. Are not allowed to wear jerseys on game days.
Suspensions from school will result in probation from all practices, games, meetings, rehearsals, or
competitions. Additionally, the student is ineligible to: participate in extracurricular activities, sit on the
bench during games or wear jerseys, or associate with the team or club during the suspension period.
Violation of these rules could result in further ineligibility pending review by school administrators.

Age/Grade Requirements

Students in grades 5- 8 are eligible to participate in the St. Theresa Catholic School athletic program. St.
Theresa Catholic School varsity teams will be composed primarily of 8 graders, with primacy of playing
time afforded these athletes. All participating 8th graders will be on the varsity team. Programs which
include grades 3 and 4 may also be offered at the school’s discretion.

Other extracurricular eligibility requirements will be announced.
Attendance

Students who attend school for % of the school day (arriving before 11:00 am.) are eligible to participate
in that day’s extracurricular events.

Students who leave school early for a professional appointment may participate in that day’s
extracurricular events, if they return before dismissal with a signed professional note.

Students, who are absent or leave school early due to illness, may not participate in any extracurricular
events for that day.

Expectations

Students are expected to follow the guidelines set by the coach or instructor. These may include items
such as proper behavior, enthusiasm, promptness, grooming, dress, attendance at practice, warm-ups,
uniforms, etc.

Practice and Game Policy

Attendance at practices and/or games is crucial to the skill development of each athlete. In the event an
athlete must miss or leave early from a practice and/or game, the athlete may be subject to sitting out
for a specified amount of time. The amount of time will be at the discretion of the Coach and/or
Athletic Director.

Excused absences include but are not limited to:

e Doctor’s note
e Teacher’s note
e Funeral
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Students are expected to be picked up immediately after practices, games, and other activities..
Students who are not picked up will be escorted to the school Extended Day program. Pickup by other
than the designated guardian must be pre- arranged in writing by the parent or guardian.

Registration Process

Complete and submit:
1. Appropriate registration form
2. Parent/guardian consent form
3. Medical forms, when required

Families must be current with all school fees and tuition. Parents must pay an extracurricular fee for
each sport or activity in which their child participates by a certain date. Extracurricular fees are non-
refundable.

Team Meetings
All coaches will hold pre-season meetings. Attendance of at least one parent is mandatory. Students
will be provided with practice schedules, fee requirements, games schedules, and game maps.

Students are expected to be picked up immediately after practices, games, and other activities..
Students who are not picked up will be escorted to the school Extended Day program. Pickup by other
than the designated guardian must be pre- arranged in writing by the parent or guardian.

Transportation

Parents will be responsible for transporting students to nearby games, as designated on sports calendar.
Bus transportation will be provided for some long distance away games. The Athletic Director or
appropriate teacher or staff member will determine when a bus will be made available by the school.

Only parents will be allowed to pick-up their child from “away” competitions. A parent may designate,
by completing the School Transportation Waiver, another adult driver to transport their child to/from an
activity.

Students must be signed out by the parent or authorized adult. In the event of weekend
competitions/tournaments or events that are scheduled after 5:00 pm. on a school day, parents are
responsible for arranging transportation.

Teachers or coaches are not allowed to transport students.

Uniforms and Equipment

School issued uniforms and equipment are to be used for all St. Theresa games, competitions, practices,
and special activities. Care must be taken to keep uniforms and equipment in good condition. At the
end of each sports season or club session, all uniforms and equipment must be returned to the school in
clean and good condition. Uniforms must be returned immediately after an activity is finished. Failure
to do so will result in an assessment of a fee equal to the cost of the uniform.

Students may not compete in another sport or activity until uniform matters are resolved.
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Virtus Training

All parents, guardians, or adult volunteers involved in extracurricular activities must have attended the
required diocesan VIRTUS training/background check and been approved by the Archdiocese.

Field Trips

Field trips supplement the instructional program by utilizing the educational resources of the
community. In keeping with the class’ instructional objectives, teachers plan the number and place of
field trips. Participation in field trips is a privilege and can be denied to students who fail to meet
behavioral requirements.

1. Parents who wish to attend field trips must be approved after completing the Archdiocesan
Virtus Training Program and the required background check.

2. Parents are required to sign a permission and liability release form in order for the student to
participate in a field trip. According to state law, children are not allowed to attend a field trip
without this written permission form from their parents or guardians. Permission slips may not
be altered. NO EXCEPTIONS WILL BE MADE.

Teachers verify and set the number of parents needed to chaperone during field trips. Parent
chaperones are to take an active role in supervising designated students, knowing that the students are
ultimately under the jurisdiction of a teacher. Teachers will assign students to the buses.

Siblings of students participating in class field trips may not attend the outing. Unless prior approval is
obtained from the administration, students and chaperones may not purchase souvenirs, snacks, or
other items, unless willing to provide for all students on the trip. Parents serving as chaperones are
reminded that supervision of students is their primary responsibility. Diocesan policy states, “alcoholic
beverages are NEVER permitted at ‘youth-oriented’ events.”

Teachers will designate field trip attire.

Financial Responsibility

Tuition/Fee Policy

All monthly payments are due ON OR BEFORE THE 1st of the month, and past due with additional fees
after the 10th of the month. Until a specific charge (monthly tuition or a fee) has been paid within 10
days of its due date, a late fee of $30 will be added in each successive month to each such unpaid
charge. All payments received will be applied first to the oldest tuition balance. Remaining funds will
then be applied to late charges, fees and extra-curricular events. Tuition and/or fee accounts over 60
days delinquent are referred to the Tuition Review Committee for review and collection. Any returned
check is subject to a $30 charge. Cashier’s checks or cash will be required after two insufficient fund
checks have been received.

Full Year Obligation

| agree that | will pay the full amount required by this agreement for the entire school year, without
rebate for the student’s withdrawing; provided, that a pro rata tuition rebate will be granted by the
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school if withdrawal from the school is the result of extended illness or the school’s request that the
student withdraw.

Delinquency Policy
Timely payment of tuition, in accordance with this agreement, is important to the operating budget of

the school. | therefore understand and agree to the following Delinquency Policies:

30 Days Delinquency:

1. Access to Renweb is restricted
2. Report Cards/Progress Reports will not be released
3. Transcripts and school records will not be released

45 Days Delinquency:
1. All of the above
2. Mandatory meeting with the Principal and Finance Manager

60 Days Delinquency:

1. All of the above

2. Immediate referral to the Tuition Review Committee to determine continued enrollment at St.
Theresa Catholic School

3. Students will not participate in Honor Roll Awards

4. Students will not participate in extracurricular activities including, but not limited to: athletics,
field trips, school clubs, competitions or performances

5. The school reserves the right not to allow students to take final exams if tuition or other fees are

delinquent over 60 days.

*St. Theresa Catholic School will not release records, including records of student performance (i.e.
report cards, progress reports, etc.) and will not certify student for advancement or transfer until the
delinquent account is paid in full.

If there are recurrent problems in tuition collection, acceptance of registration for the next school year
will be conditioned on the approval of the Tuition Review Committee and may be contingent upon
payment, in advance (by June 1) and in full, of tuition and fees.

If it is necessary to retain the services of an attorney to enforce the terms of this agreement or to
collect any amounts due pursuant to the terms of this agreement, the responsible party agrees to pay
and shall be responsible for the payment of all attorneys’ fees and costs of court incurred by St.
Theresa Catholic School to enforce this agreement and/or to collect any payments to which St. Theresa
Catholic School is due.

Uniform Policy
St. Theresa Catholic School students wear uniforms in grades Pre-Kindergarten 3— 8grade. All uniform
items, except for the P.E. uniform, must be purchased through Parker Uniform. Parents/guardians are to

mark their students’ clothing with permanent marking ink, labels, or monograms.

Students should arrive at school properly dressed (in compliance with the uniform policy) for the day
and remain properly dressed for the entire school day. Our goal is that the students be neat in
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appearance and reflect pride in themselves and in the school. Final judgments about what constitutes
acceptable or unacceptable dress lies with the school administration.

Uniforms must be in good repair (no rips, tears or holes) and fit properly. Students coming to school out
of uniform or inappropriately dressed for the day will call their parents to bring the appropriate
garments. If parents cannot be reached, an attempt to provide the student with the appropriate
garments will be made through lost and found and/or used uniform supply. Non-compliance will be
reflected in conduct grades.

1. Shirts must be tucked in and remain tucked in.
Uniforms should be pressed.
Shoes must be properly secured (tied, buckled, etc.).
Waistbands may not be rolled.
Sleeves may not be rolled.

nhwnN

Uniform violations will have consequences of a responsibility infraction.
*For more information about uniforms visit our website www.StTheresaSchool.cc
Required School Uniform
Girls Dress Uniform Items for Grades PK4 — 3
1. Navy & white checked jumper

2. White short or long sleeved Peter Pan collar blouse w/ navy piping
3. Solid white, black or navy socks or tights (leggings are not permitted)

Girls Dress Uniform Items for Grades 4 — 8:
4. Navy & white checked, box-pleated skirt
5. White short or long sleeved button down oxford shirt.
6. Solid white, black or navy socks or tights (leggings are not permitted)
7. Navy sleeveless vest with monogram

Every day uniform options for girls: Pre-K3 -8
8. Twill khaki walking shorts or slacks (Skorts are available for the younger girls)
9. Khaki box-pleated skirt or culottes for girls in grades 4-8.
10. Belts — brown, beige, navy or black.
11. Cotton short-sleeved polo — white, navy, gray, or yellow
12. Cotton long sleeved polo — white, navy, gray, or yellow
13. Solid white, black or navy socks or tights (leggings are not permitted)
14. V-neck cardigan or sweater vest — navy only
15. Navy polar fleece jacket
16. Sweatshirt with school logo.

Boy’s Dress Uniform: Pre-K 4- 8
17. Short or long sleeved blue & white pin-striped button down oxford shirt
18. Navy tie
19. Long, pleated, khaki pants.
20. Belts- brown, beige, navy or black.
21. Solid white, black or navy socks
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Every day uniform options for Boys: Pre-K 3- 8
22. Twill khaki walking shorts
23. Cotton short-sleeved polo shirt — white, navy, gray, or yellow
24. Cotton long sleeved polo shirt — white, navy, gray, or yellow
25. V-neck cardigan or sweater vest — navy only
26. Solid white, black or navy socks
27. Navy polar fleece jacket
28. Sweatshirt with school logo.

Optional for 8" graders only
Navy blue blazer
Black short sleeve polo with St. Theresa School logo.

P.E. uniforms and school sweatshirts must be purchased through Parker Uniforms.

The uniform items should be labeled for identification. Students are to arrive and depart in complete
uniform.

Additional uniform policies

Shoes: Shoes must have closed toes and heels. Socks MUST be worn. Shoes for boys and girls should be
solid white, navy blue, brown, gray or black. Athletic shoes may have slight accents. Laces must be tied
at all times. No lights, pumps, platform, boots, high tops, backless, open-toed or wheels allowed on
shoes. *see uniform addendum

Socks: Socks must be solid color white, navy, gray or black AND cover the ankle bone. Leggings and leg
warmers are not permitted.

Jackets/Coats: St. Theresa jackets/sweatshirts are to be worn to school and during school. NO OTHER
JACKETS/SWEATSHIRTS ARE ALLOWED. Non-uniform coats/heavy jackets can be worn during the winter
months only. They are allowed TO and FROM school and when going outside during the school day.

Hair Color: Distracting hair or hair color is not allowed. Students will be sent home until the distracting
appearance is remedied.

Hair Length: Boys’ hair must be cut above the collar, neat in appearance and out of the eyes.

Length of uniform jumper, skirt, shorts and skort: The length of the uniform jumper, skirt, shorts and
skort for girls must be no shorter than two inches above the knee when in a kneeling position.

Waistline: Students are required to wear pants, skirts, skorts, and shorts at the natural waistline.

Jewelry: Jewelry and other accessory items are not part of the school uniform. Only small stud earrings
(girls only), a wristwatch (no beeping or chiming), and necklaces with small modest religious medals or
crosses are allowed. The school will not be responsible for the loss, breakage, or theft of jewelry and/or
personal items.

Make-up: Is NOT ALLOWED. Students found wearing make-up will be sent to the office and asked to
remove it and an infraction will be received. Body art/piercing is not allowed.
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Hats/caps: Hats or caps are not allowed.
P.E. Uniform

Boys/Girls (Grades 6-8): sixth grade through eighth grade students are required to wear the official P.E.
uniform during P.E. classes.

Non-Uniform Day: During the school year, special days are designated as non-uniform days. All clothing
must be modest and appropriate for a Catholic school setting. Proper attire for these days consists of
shirts, slacks, uniform length shorts, dresses, and skirts. Free dress attire must follow the same
guidelines as the school uniform (length of shorts, skirts, and dresses, shoes must have backs).
Collarless shirts may be worn if they are void of any advertisements. Jeans may be worn on designated
days. Appropriate jeans are those that fit the body, do not have holes, are not cut off, and are not faded
to the point of being see-through. Final judgments about what constitutes acceptable or unacceptable
dress lies with school administration. *uniform addendum (see below)

Scouts & sports teams may wear the official scout uniform on approved designated days.

November 2014

*Dear St. Theresa Parents and Students:

On behalf of Student Council, I would like to announce that the school has given the students

permission to wear boots to school on cold days!

If your student wishes to wear boots to school to keep warm, the following guidelines must be
followed:
e Boots may only be worn on days with weather 65 degrees and below
e Boots are only allowed from November through March
e Boots are NOT allowed on Mass days
¢ No high- heels
¢ Only the following colors may be worn: brown, gray, black and navy
¢ Boots must not be above the knee
eSolid colors only
¢ No glitter, lace, etc.
¢ No dangling pom-poms

e No combat or military style boots
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It is very important to be aware that if the guidelines are not followed, the school may ultimately

take this privilege away from us, so please make sure that the guidelines above are followed.

On behalf of the Student Council, I would like to thank Ms. Steward for being so considerate

about our warmth and comfort.

I hope you all have a warm and cozy holiday season and a Merry Christmas!
Sincerely,
Gabriela Vasquez
Student Council President 2014-15
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St. Theresa Catholic School
iPad Use Agreement
2016-2017

> e =<

Service ¢ Know]
——

| will be responsible for the care of my iPad.

| will bring my iPad to school every day fully charged.

| will not charge my iPad on campus.

| will never leave my iPad unattended and will know where it is at all times.

| will never loan my iPad to others nor borrow someone else’s iPad.

| will not share passwords, usernames or passcodes with other students.

I will not attempt to “disable” another’s iPad by entering in erroneous passcodes.

| will protect my iPad by carrying it in a case and not stacking anything on top of it.

I will not take photos or record class lectures/discussion without explicit permission
from the instructor.

. Any photos, videos, media recorded at school CANNOT be posted, shared, or

transferred without permission of St. Theresa Catholic School.

| will mute the volume on my iPad before entering the classroom.

| will use my iPad in ways that are appropriate and respectful of others at all times.
| will manage my iPad capacity and not allow my personal non-school related
content to interfere with school-related iPad capacity needs.

| will not store or download inappropriate media or content on my iPad.

| will follow the teacher’s instructions regarding use of the iPad.

| will ask permission before sending any electronic communication (email/messages of any

kind)
| will use courteous and polite language when emailing.
| will correctly acknowledge the work of others according to copyright laws.

| will not Facebook, Instagram, Twitter, text message or social media of any kind while on

school property.

My iPad may be taken by any teacher/administrator at any time for inappropriate use.

| have read, understand and agree to follow the St. Theresa iPad Use
Agreement.

Print Student Name Student Signature Student Grade
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St. Theresa Catholic School

MEDIA RELEASE FORM

Archdiocese of Galveston-Houston
1700 San Jacinto Houston, Texas 77002

Student Name: D.O.B.

| hereby grant permission to St. Theresa Catholic School, to allow
my child named above to be photographed/interviewed.

It is my understanding that this photograph/interview or portions
thereof will be used for public view. | also grant to the right to edit,
use, and reuse said products for non-profit purposes including
use in print, on the internet, and all other forms of media.

| agree to participate in this project without financial remuneration,
and | understand that this releases St. Theresa Catholic School,
and the Archdiocese of Galveston-Houston from any future claims
as well as from any liability arising from the use of said
photograph/ interview.

Print Name of
Parent/Guardian:

Signature of
Parent/Guardian:

Date:
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" Service ¢ Kno,

ST. THERESA CATHOLIC SCHOOL
PARENT-STUDENT HANDBOOK ACKNOWLEDGEMENT FORM

THE SCHOOL AND/OR THE PRINCIPAL RETAIN THE RIGHT TO AMEND THIS HANDBOOK FOR JUST CAUSE.

Dear Parents:
Thank you for reading the Parent-Student handbook. The handbook will be posted on the school
website and if you have any questions please feel free to ask our school staff.

Please sign, date, and return this acknowledgement form to the school office on or before, Friday,
August 19, 2016. Your signature indicates that you have read the St. Theresa Catholic School handbook.
It also means that you have discussed with your child/children the appropriate items from the
handbook, and that you and your child/children agree to abide by the school procedures, regulations,
and policies discussed in here.

Thank you for your cooperation

Detach and Return

We have read and discussed the St. Theresa Catholic School Handbook. We agree to follow the school
procedures, regulation, and policies covered in this Handbook.

FAMILY LAST NAME

(Please print)

Parent or Guardian Signature Date
Student Signature Date
Student Signature Date
Student Signature Date
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